
    
INTERNATIONAL INSTITUTE OF TROPICAL AGRICULTURE (IITA) 

SHORT-TERM CONTRACT VACANCY ADVERTISEMENT 

 

Ref: STS2022-008 Position:  

• Stores Attendant 

Location: Ibadan Recruitment Type: STS- National (6-months renewable 

contract) 

Date Posted:  22 June 2022 Closing Date:  29 June 2022 

  

The International Institute of Tropical Agriculture seeks suitable applicants for the 
position below at the Institute’s Headquarters in Ibadan: 

 

Position: Stores Attendant  

Duration: 6 months renewable 

Location: Ibadan  

 

DUTIES:   
  

• Follow standards for issuing and receiving stock within the store's area of 

operation. 

• Assist in monitoring and take inventory on regular basis to compile orders based 

on par levels or needs. 

• Assist in maintaining clear and organize records to ensure all reports and 

invoices are filed and stored properly. 

• Assist in monitoring PAR levels for all food items to ensure proper levels. 

• Assist in storing of both food & beverage and operational stock. 

• Responsible for the day-to-day upkeep on the storage facilities and hygiene. 

• Assist and verify all goods arrived as per the agreed purchase, delivery note and 

agreed quantity has been received. 

• Ensure cleanliness of all areas, keeping storage areas clean & tidy and in strict 

compliance with hygiene regulations. 

• Ensure all store requisitions are signed by concerned Department Heads (HOD’s) 

before issuing.  

• Assist in conducting physical stock takes on a regular basis and the physical 

count and ensure counts tallied with the inventory count from Ezee-Burp. 

• Assist in identifying about to expire/obsolescence items. 

  

  



• Follow up on documentation of after-hours issues ensuring it is in accordance 

with established internal controls and procedures. 

• Adhere to all Health and Safety procedures particularly relating to food and 

beverage items 

• Notify the store manager/supervisor of any low stock level 

• Adhere to the method of First in First out. 

• Perform any other duties as assigned by the Back of House Manager or 

supervisors.  

QUALIFICATION: 
 
National Diploma in related field with a minimum of three (3) years’ experience performing 

similar or related role in a well-structured organization. 
 
COMPETENCIES: 

The ideal candidate must: 

• Have ability to work with minimal supervision, trustworthy and commitment to 
work during weekends and holiday when needed. 

 

REMUNERATION:  
 
We offer highly competitive salary with equally attractive benefits and excellent working 
conditions in a pleasant campus environment. 

 
METHOD OF APPLICATION: 
Interested applicants should complete the online application attaching detailed cover letter 

and curriculum vitae saved with their names in Microsoft word format to IITA website: 

http://jobs.iita.org/erecruit no later than One Week from the date of this publication. The 

application must include the names and e-mail addresses of three professional referees 

which must include the applicant’s current or previous direct Supervisor, professional 

colleague and evidence of current remuneration package. 

IITA is an equal opportunity employer and is committed to building a diverse 

workforce, particularly welcoming applications from women. While all 

applications will be acknowledged, please 

 

http://jobs.iita.org/erecruit

