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REQUEST FOR EXPRESSIONS OF INTEREST

GENDER, WOMEN AND CIVIL SOCIETY DEPARTMENT (AHGC)
Abidjan, Cote d'lvoire

The African Development Bank (“The Bank™) hereby invites Individual Consultants to express their interest
in the following assignment: Junior Project Coordinator Consultant.

The Services to be provided under the Assignment include: (i) Provide coordination support in ensuring the
implementation of capacity building and training for women entrepreneurs; (ii) Provide support in selecting
the organization to conduct training along with the provision of online opportunities; (iii) Ensure the quality
of financial and narrative reports; (v) Support to develop and disseminate financial literacy, e-commerce
and 50MAWSP knowledge products including short briefs (vi) Support to develop monitoring tools and
guidance for training, data collection; (vii) stakeholder engagement. More details on the services are
outlined in the annex under “key areas of responsibility in section 3 of the terms of reference (ToR).

The Gender, Women, and Civil Society Department (AHGC) invites eligible Individual Consultants to
express their interest in providing consulting services with regards to the performance and completion of
the Proposed Assignment. Interested Consultants shall provide information on their qualifications,
experience demonstrating their ability to provide the services, as well as a proposed work program with
timeline, their understanding of the assignment and the proposed way to approach the assignment
(documentation, references for similar services, experience in comparable assignments, etc.).

The eligibility criteria, establishment of the short-list and the selection procedure shall be in accordance with
the Bank’s “Policy and Procedures for the use of Consultants”. Please note that interest expressed by an
Individual Consultant does not imply any obligation on the part of the Bank to include the Consultant in the
shortlist.

The duration of the proposed assignment shall be six (6) months. Commencement Date is anticipated to be on
February 13, 2023.

Interested candidates may obtain further information from the email addresses below during office hours:
09:00 — 17:00 GMT. The deadline for clarifications is January 30, 2023, via email.

Expressions of interest must be received at the address below electronically (by email only) below no later
than Friday, February 3, 2023, at 17:00 GMT and specifically mentioning: “Expression of Interest —
Junior Project Coordinator Consultant”

For the attention of: Ms. Neima Ferreira, Principal Gender Business Development Officer: n.ferreira@afdb.org
With copy to: Ms. Nelly Maina, Principal Gender Officer: n.maina@afdb.org

8.

A shortlisted of three to six individual consultants will be established at the end the request of expression of interest.
The consultants on the shortlist will be judged on the following criteria on a basis of their updated resume.

Level of education in general 20
Education level compared to the field of mission 20
Years of experience in general 20
Number of years of experience relevant to the mission 40

TOTAL SCORE 100



mailto:n.ferreira@afdb.org
mailto:n.maina@afdb.org

Please attach updated Curriculum Vitae on the basis of the template below:

MODEL CURRICULUM VITAE (CV)
Title of the Assignment:
Department: PRIVATE SECTOR, INFRASTRUCTURE, AND INDUSTRIALIZATION COMPLEX

Surname: First Name:
Date of Birth: Nationality:
Address: Country:
Telephone: E-mail:
Language level Read Written Spoken
English
French
Portugal
Spanish

Key Qualifications

Please provide (i) a summary of your experience and training highlighting the most relevant
for the proposed assignment, and (ii) the responsibilities which you exercised. Utilize one

half-page maximum.

Education

Name of University Period
Country From| To Diploma obtained Major topic/Major
Professional Training
Name of Training | Type of Period




institution —

Country

Training

From

To

Certificates or Diploma Obtained

Employment Record

Begin with your most recent employment. For each job since your master’s degree

achievement, please indicate:

— Name of the Employer

— Type of Activity/Business of the Employer

— Title / Function

— Place of Employment
— Start and End date

— Period

— Brief Description of main accomplishments and responsibilities

— Technologies/framework used

References

Please indicate the name and address of three persons with no family relationship with

yourself, familiar with your character and titles.

I hereby certify that the responses which | provided above are all, to the best of my knowledge, true, complete
and accurate. | acknowledge that an inaccurate statement or essential omission in a personal declaration or another
document required by the African

Development Bank might result in the rejection of my application, termination of my Contract or any other
administrative sanction by the Bank. The African Development Bank may verify any statements which I made in

this application.

Date:
Signature:




Terms of Reference

RECRUITMENT OF AN INDIVIDUAL JUNIOR COORDINATOR CONSULTANT

1. BACKGROUND

The African Development Bank is implementing its Gender Strategy (2021-2025) whose objective is to reduce
gender inequality and to empower women to actively participate across the Bank’s priority areas (High 5s)*, by
addressing cross-cutting challenges around enhancing access to finance, markets, skills, and infrastructure as well
as supporting the design and implementation of gender-responsive policies. The strategy is anchored in the Bank’s
overall vision of supporting Africa’s transformation into a competitive, diversified, integrated, and prosperous
continent, fully participating in global trade and investment—a continent whose high-quality growth creates more
employment opportunities for all, especially women and youth.

Launched in November 2019 in partnership with Regional Economic Communities — COMESA, EAC and
ECOWAS - the 50 Million African Women Speak Platform (50MAWSP) is a digital platform available via the
web and on mobile devices as an application. The Platform aims to empower millions of women in Africa to start,
grow, and scale-up businesses by providing a one-stop-shop to improve their skills, business knowledge, and
access to market and finance. Additionally, the Platform offers an excellent opportunity for young Japanese
women entrepreneurs to create a partnership, interact and exchange opinions with young African women
entrepreneurs through the Platform’s capacity-building tools, such as a webinar. Furthermore, such a network can
increase the knowledge of Japanese women entrepreneurs on various opportunities available on the continent and
support those hesitant to start their businesses in and with Africa.

2. OBJECTIVES

The Gender and Women Empowerment Division is recruiting a junior consultant to support the organization of
the Capacity Building and Training sessions for women entrepreneur users of the 50MAWSP from COMESA,
EAC and ECOWAS regions. The objective is to leverage the 50MAWSP to promote knowledge sharing and
networking to create long-term business partnerships, interactions, and opinions between young African and
Japanese women entrepreneurs. The consultant will also contribute to preparing Terms of Reference to hire a
Senior Consultant to conduct a feasibility study on the Platform and prepare a long-term sustainability plan.

3. SCOPE OF THE SERVICES
The consultant duties will include the following activities, in priority but not limited to:

e Coordinate with training firms and COMESA the organization of the capacity building and training session for
young women entrepreneur users of the 50MAWS Platform. The capacity-building and training will include online
sessions (webinars, articles with guides) on digital literacy, market trends, business acceleration programs through
e-commerce, digital marketing, and other digital solutions based on each MSME's specific needs. The training will
also include financial literacy and business management for better performance.

e Build strong relationships with regional and local private businesses, RECs, UN organizations, bilateral and
multilateral partners, and Government officials to leverage investment opportunities for gender equality.

e Support negotiation and coordination with public and private partners and stakeholders.

Contribute to the organization of meetings, training events and seminars.
o Work with procurement officers to ensure training providers have appropriate legal documentation and execute.

! The African Development Bank’s High 5 priority areas are intended to support African countries’ achievement of the SDGS. They
are: Feed Africa; Light up Africa; Industrialise Africa; Integrate Africa; and Improve the Quality of Life for the people of Africa



mandates according to the Bank’s procurement rules and procedures.

o Work closely with the SNAR team to organize Networking and Training sessions for women entrepreneurs.
Prepare funding proposals for component 2 of the project.

e Undertake other duties as appropriate and as requested by her supervisor.

4. DELIVERABLES
The key deliverables of this assignments are:

o Webinar — networking event held to connect African and Japanese women entrepreneurs for knowledge sharing and
business development.

e 12-month Training and Capacity Building on e-commerce, business and financial management, digital marketing,
financial instruments, and other relevant areas for SMEs.

o E-commerce Rules and Guidelines Manual in three languages (English, French and Portuguese).

e Online business coaching and mentoring program to be embedded on the 50MAWSP.

5. PROFILE OF THE CONSULTANT

o Between 2 and 4 years of proven experience in coordinating capacity building and training program for youth and

women entrepreneurs/ related areas.

Has less than 32 years age.

Master’s degree in economics, entrepreneurship, management, MBA, or related discipline

Strong experience in engaging public, private and civil society stakeholders across sectors

Strong interpersonal skills, ability to interact effectively with clients and colleagues from various cultural

backgrounds.

Have a perfect command of written and oral communication in English and/or French.

e Good command of standard Bank commonly used software (e.g., Microsoft Office Suite for word processing,
spreadsheets, databases, and presentations); knowledge of SAP software will be an added advantage.

e Knowledge of business environments in Africa.

6. DURATION
The estimated duration of services is six (6) months with a possibility of extension and the estimated starting
date is February 13, 2023.

7. LOCATION OF ASSIGNMENT
The assignment will be conducted remotely with travel across Africa countries and Japan if needed.

8. RESPONSIBILITIES OF THE CONSULTANT

The Consultant shall perform the Services with all due care, diligence, and efficiency, in accordance with the
highest standards of professional competence and skill and shall, in performing the Services, accept, promptly act
upon, and comply with, such instructions and directions as may be issued by the Bank from time to time. The
consultant shall have the overall responsibility for the timely delivery of the various assignments as described
above and further prioritized in a work plan agreed with his/her supervisor. He/she shall be responsible for the
collection and analysis of all information necessary for the achievement of the assignments.

9. REPORTING OBLIGATIONS
The consultant will report to the Principal Gender Business Development Officer

10. REMUNERATION

The consultant will receive a monthly lump sum rate based on his/her experience. No additional benefits or per
diem will be paid. The individual consultant is responsible for his/her own health insurance and own
accommodation costs



